Validating Bonus Paperwork is Correct before Submitting

to PPC
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14 August 2024

Validate all required documents are provided, correct form(s) are used, as
well as the correct form revision date(s), and use Direct Access to verify

the member is entitled to the bonus.

Military Bonus Programs, COMDTINST M7220.2A (August 2022)

Personnel and Pay Procedures Manual (3PM), PPCINST M1000.2

(Chapter 8, Section G)

1. Verify all highlighted portions are completed in full.

2. Check OTPIs to verify the member hasn’t been paid already.
3. Check PCS orders- Is the signature date on or before member departs

A-school?
4. Verify the member has graduated from A-school.

DEPARTMENT OF HOMELAND SECURITY
U.8, COAST GUARD
DESIGNATED CAREER FIELD BONUS (DCFB) AGREEMENT
Privacy Acl Stetement

Fursuant fa 5 U,5,C, 562a(8){3). s Privacy Azt Statsmart sarves 52 nfamn you of why DHS s resuesting tha infarmatian an His feem,

Autharity: 2319 3T AL, B35, 355, 375

Purpann; To dulnnrine ¥ a Usitng Siaies Cosst Guard (L nsted sarden rambar mwets olgiblity requinseets for & erllies] shils taising Bonus,

Routine Uses:  Authorzed USCG o= oals wil use this informs sterming if @ USCG enlsted member crtical sxils

traini=g borus, Any extemal dissbsums of niormaton within S moad will be made in smarance with DHEUSGEE14, Military Pay and
Persanmne], 6 Federal Ragster (Cctaber 28, 7044},

Crsclosurn: Providing tis information is voks However, fadure bo provide this imfarmation may result © a delay in processing ths agreement.
ALCOASTH 4743 Entr Rank:E4 Applicant Marws (First M1, Lust): Jibn Des ®of Yaars b Famain an Acive Duty. 4
Type of Traivng Amschiool Rating Designator oF Lump Sum Amount HO0W

1. I consideralion of recsiving a DOFE in accordance willi ALCOASTIACH 474/23 (Camplete with the inlarmation conlased in he mest
recert ALCOASTIACH,) |, E4 John Doa | agree to remain on actye oty for 4 years upen the sompletion of Axschaal frainng,
2, Condilions of egreement. | understand and sgres hal

a, The sffectve dats of he agresment will e the date | complete my trsring and receive my applicable refing desigratar: 0F,

b, I wil receive a lump sum DEFB payment in the fallowing amount: $40,000 , DEFE paymerd wil be less any payment received fram

any Erfistment Beaws payman,

. | must receive a designator or advance to third class petty oficer,

o, Any unaamad portion of the DCFE paid ta me s considersd a dabt to the LS, Govamment and may be subjact 1 rapaymant if my

DCFR snstlemnnt ands bacause:

(1) Ifall to graduate Glass *A° School or abisin & rating designasor;

(2) | fail te relain my rating desgnale for the srliely of the service obligetion or

(3 |execude a changs in rafing prior to campleting the servics ooligation,

@, Rapaymert of any ureamaed poran of the bomus may alsa ba roquired whan

13 e urable b perlor the dulies of Se raling for which e bonus was paid a3 resull of injuries caused by my own miscenduct

(2) | am unable 1o parform the duties of e raling far which lhe benus was paid a2 8 resull of a Joss of secuiily clearance due o my
W miseonduct,

(3} My surart o Ribure assignmert in e miilary specially is pracluded Sar sny reasen wilkin sy eontre]

) |am remaved by the GO or OIC from the duties ar responsioilses of the rating far which the bonus was paid dus ta a |oss of
canSdence or poor aedarmance,

(%) |refuse fo parorm the duses of the rating far which tha barus was paid,

(€] | refusa assignment af tha rating far which the bonus was paig

(7) Far any reasen dus bo my own miscondusl,

(8) Delesrninarion is made by S5=133, or

%) Far any addrional reasen as bsted in COMOTINST M7220.2 (sories),

ol am sepansted rom the sctive duly Cossl Guand or anter the lemporsry separalion program (TEMPSER) prior o compleling the
period of service for which the [HEFS was paid, @ prarated share of al paid but unesmed banus must ke repaid oxcapt under the
canditisrs dascrised in 3T US.C, 5273,

@, Par Tills 37 G § 373 (2), @ dischange in barsnptcy under Tk 11 that is entared |ess than five (51 years after the termination af
Shis sgresmant daes nol distharge me from a debl arising under this agreement, Thas, tie U2, Government may recoup sy
Linesmed DOFE,

[ Aszept [ Dacline
Member [FRankHame) Sqraie Date
[ foprave [ Deacline
Commanding Ofcar (Rank/Rame) Enare Tate
Coay: Mamber
Coamander (GG S Capadrii}
CGa72200 (03/24) Expiration 03/34 [ ResetFarm | Page 1of1

Continued on next page



https://media.defense.gov/2022/Aug/29/2003066372/-1/-1/0/CI_7220_2A.PDF
https://www.dcms.uscg.mil/ppc/pd/3pm/
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14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

DCFB BM- 1. Verify highlighted areas are correct/completed in full.
RAPto replace 2. Check OTPIs to verify the member hasn’t been paid already.
CSTBBM-RAP 3 Check PCS orders- Is the signature date on or before member departs

A-school?
4. Verify the member has graduated from A-school.

DEF‘.-!-.H'I'MENT OF HOMELAND SECURITY
U.5. COAST GUARD

DCFB: BOATSWAIN'S MATE RATING APPRENTICESHIP PROGRAM (BM-RAP)

Privaoy Aot Etatsmant

Pursuant to 5U.3.C. 552a(e)(31. s Frivacy Sabement serves to i you of why DHE Is nequesting the information on this Torm

Autteortty 37 U2.C. §331, 37 U.BC.§ITI

Purpose: To defemine if a Uniied Stvies Coast Guand (U355 enlisted service member meeds the elgiblEy reguirements for a critical skiis training bonus
ICETEL

Routine Usess: Authorized USCE ofidals will use this information o delermine If a USG5 enlsted member meets S service eligiblity critera for a Z3TE. Any
exiEmal disciosures of ITformaSon within s reocrd will be made In SCoordance Wil DHEAISCGE-014, MIEary Fay and Perzonned, 76 Faderal Regisier 55533
(Ciober 29, 2091)

Dissldosure: Providing this informaiion s voluntary. Howewer, fallure to provide Bhis information may result in a delay In processing Bhis agreement

Prepars and sip= lhe orginal of Deis form shectrosically. File the aigisal n the memtes OMPF, pravate a copy o S member, and submil & copy o PRCMAS |ppe-dy.

rmal) for are payment.
Fark/Fate | Wame (First bl Last) EMPLID ALCOAST 2
Ew0E John Doe 1734867 47473
Fiscal Year Agreement Effective Date Cbligated Service Completion Dake
2024 AN22024 4r112028
MOTE: The Agreement Efective Diate and DENGAES ceriees Lompletion Date above will be filed in using the member's

expected graduation date and adding the 4-year ADSC. respectvely.

1. Under T 37 U.S.C. §331 and In conskeration of receling 3 Donus 1o De paK In 3 single Ump sum and LAW ALCOAST 47423, 1, E¥
5 John Do, 1234567, agree to obligate to FOUR [4) years of active duty Senvice commencing upon racelpt of rating deslgnator or
advancament to BM3, whichever occurs first, frough the BM-RAP In Fiscal Year 2024. | will receive payment 3 follows: [Check ane]

&[] Having NOT received an Enllstment Bonus [EB), | am aufhorzed payment of the full amourt of 54000000 Cor
b[ ] Hawing recaived an EB In the amount of , 1:3m autorzed payment of the ful amount of , reducad by
my recetved EB, for a calewlated payment amount of .

2. Conditions of agreement. | understand and agres that

a 1 - the date upon which | have compieted all eligibiity requirements In FY 2024, but not later
than 30 Sept 2024,

b. Paymeni A single, lump sum payment wil bepam following the effective date of this agresment 4/12/2024. My colgated service
comietion date under Nis agreamant Is 411172028

¢ My acllve duly senice commitment (ADSC) under this agreemeni wil be FOUR (4] years of ooligated senvice from the effiective date
of this agreement.

d My bonus eligisiity terminates and a recoupment of uneamed porfon siarts on the date:

1 | am ischarged for calss;
) | volntarty SEparaie;
] For any additional reason 36 listed In COMODTINST M7220.2 {seres).

& PEr37TUSC §331 3member pald 3 bonls undes this s2ction who falks DURng the pariod of sarvice covensd Dy this agreemeant to
5atsty ellgiolity erteria for which the bonus was pald shall be subject o the repayment provisions of 37 ULS.C. 51?1 Any uneamed
partion of the bonus pald me s 3 debt to the LS. Govemment and will be repald oy me  my bonus eligibliiy ends.

T PerTRe3dTUSC §373 gb 3 discharge In bankruptey under TRie 11 Mat s entared less than five (£} }Ea’sam!fﬂ'e fermination af
this agreement does not discharge me from a et ansing under this agreement. Thus, the U5, Govemment may recoup any
umeamed bonus.

3. The bonus will be pald LAW ALCOAST 474/23. | understand the bonus will be processed as 3 single lump sum payment, nonmally pald
within two (2) to three (3) pay cydles afier the effective date of bonus agreement, and Tollowing proper submission of reguired

documeniation to the Pay and Personngl Center.

Member's Date

Signature:

Commanding Officer Mame: RankRate | o mmand ng Dat=

COfficer's Signature:
A cholce below must be made prior o digitally signing
Copy: OMFF
it [ #eprave [] pisapprove
CG-53050 (03/24) Expiration 03/24

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures See below.
Step Action
1 e Agreement Effective Date: should be the latest of: Promotion to E-4,

Graduation, and Received Rating Designator.

o Verify rating designator/amount are correct IAW ALCOAST.
¢ Obligation Service Completion Date: 4 years minus 1 day from Effective

Date.

e Signature Date: Should be on or before the date member departed prior unit

to attend “A” School.

T T

Commanding Officer Name:

customarcars@uscg.mil) for procesaing and payment. i
Rank/Rate  |Mame (First MI Last) EMPLID ALCDAST #
ENOS John Doe 1234567 474123
Fiscal Year Agreement Effective Date Obligated Service Completion Date
2024 41122024 4/11/2028

Member's Date

Signature:

Rank/Rate Date

Commanding
Officer's Signature:

Copy:

OMPF
Member

A choice below must be made prior to digitally signing.

D Approve D Disapprove

CG-5305G (D3/24) Expiration 03/34

Reset Form

Verify Date of Promotion / Rating Designator / Obligated Service in Direct

Access (DA) by navigating to Core HR Tile > Job Data.

7 Disciplinary Action Report

F] Disciplinary Actions

] Emergency Contact

Core HR

F Identification Data

F] Job Data

] Personal Data
F1 PHS Member Info Report

] Person Profiles

F| Statement of Creditable Svc

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures,
continued
Step Action
3 | Enter the member’s Empl ID and check the Include History box. Click Search.
Job Data

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Keyword Search ‘

¥ Search Criteria
Empl ID | begins with v | 1234567

Empl Record | = v| | ‘

Name | begins with V‘ | ‘

Last Name | begins with V‘ | ‘

I Second Last Name | begins with V‘ | ‘

Alternate Character Name | begins with V‘ | ‘

Middle Name | begins with v| | |

Business Unit | begins with V‘ | ‘

Department Set ID | begins with V‘ | Q |

Department | begins with V‘ | Q|

[nciude History [JCorrect History ([ Case Sensitive

E Basic Search F Save Search Criteria

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures,
continued

Step Action
4 On the Work Location tab.

o Verify Effective Date of Promotion Job Row at “A” School.
o Verify Regulatory Region: “AD” (Active Duty) or “RSV” (Reservists)

( Work Location l Job Information Job Labor Payroll Salary Plan Compensation
..49!!!'..[?2?.. EmplID 233567
Employee Military Service Empl Record 0
Work Location Details Q M| 42011 ~[| » || M
Effective Dat: ‘ ToR i + |-
Effective Sequence 0 "Action | Promotion v
HR Status  Active Reason | Normal Career Progression v
Payroll Status  Active “Job Indicator | Primary Job v
History 0

Position Number |00112821 Q ASCHOOL STUDENT - BM

Position Entry Date |01/30/2023 B

Position Management Record

Company acG UNITED STATES COAST GUARD
“Business Unit |[ENLCG

Q
Enlisted CG
"Department | 006601 Q
BMA SCHOOL
Department Entry Date |01/30/2023 [
“Location |VA0004 Q
CG TRACEN YORKTOWN
Establishment ID Q Date Created 3142023
Last Start Date _11/24/2020
Expected Job End Date =
» Military
Job Data Empioyment Data Benefits Program Participation
|

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures,
continued

Step

Action

5

On the Job Information tab.
» Verify Rating Designator (Job Code Description).

Work Location Job Information } Job Labor Bayroll Salary Plan Compensation
John Doe Empl ID 1234567
Employee Military Service Empl Record 0

Job Information Details (@ Q q 4 20f11 ~| | b

Effective Date 1ig3/10/2023
Effective Sequence 0 Action 'Promotion

HR Status  Active Reason  MNormal Career Progression

Payroll Status  Active Job Indicator Primary Job

History —

*Job Code |410095
on ede a I ThirdCIassSnarswam’sMaleI

Ll

On the Job Labor tab.

Verify member has enough Obligated Service.

e For AD (Active Duty): Expected AD Term Date:
e For RSV (Reserve): Expected Loss Date:

Assigned Seniority Dates @

5 Q 1-50f15 ~| b B
Seniority Date Control Value Labor Seniority Date~ Override Override Reason
MIL OBLIGATION COMPL DATE 10/14/2028
EXPECTED LOSS DATE 10/14/2028 B
EXPECTED AD TERM DATE 04/23/2027 B

To verify Obligated Service in DA, navigate to the Career Management tile >
Contract Data.

7" AD 6th or 10th Yr Anniversary

5] Agreement to Extend/Reextend

%] Board Images
Career Management

] Contract Data

e v ® i ] DD-4 Enlistment/Reenlistment

I IEI ] Ext/Rext within 30 days Report
| —

7] Extensions not Executed

%] Obligated Service Report

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures,
continued
Step Action
8 Enter the member’s Empl ID and click Search.
Update Contracts

Enter any information you have and click Search. Leave fields blank for 2 list of all values.

Find an Existing Value Add a Mew Value

w Search Criteria
Empl ID | begins with v || 1234567 Q

Contract Number | begins with V| | ‘

Mame | begins with V| | ‘

I Last Name | begins with V| | ‘

Second Last Name | begins with V| | ‘

Alternate Character Name | begins with V| | ‘

B Include History [JCorrect History [ICase Sensitive

Basic Search Fy Save Search Criternia

Find an Existing Value Add a New Value

Continued on next page



14 Aug

Validating Bonus Paperwork
to PPC, continued

ust 2024

is Correct before Submitting

Procedures,
Continued

Step

Action

9 | Verify the member meets Obligated
On the Reason/Oath Info tab:

¢ Verify Expected End Date.

¢ Review Contract Rows, Effective Date, Length, Reason.

Service requirement.

Contract Status/Content Contract Type/Clauses ‘ Reason/Oath Info ‘ Contract Leave Mbr Service Dates >
:1dohnDoe Person ID 1234567
Contract Data
Contract Number: 0001 Begin Date:  11/24/2020 Contract Status: Active I Expected End Date:  04/23/2027 I
Total Length of Extensions this Enlistment(YMM): 205 Number of Extensions this Enlistment: 2
Contract Type Q > View All
: Cancelled
Effective | 03/24/202 Contract Type: REX Reextension
ctve | 0324202
Reason/Oath
Contract Term Years/Months/Days: Indefinite Re-Enlistment
Reason for Extension/Reextension/Retention
Reason: Member Signature Date: 03/10/2023
ion/Re-| ion:
Other (Specify): IObligaled Service for CSTB I Begin Extension/Re-Extension

10 | On the Contract Approval tab:

Verify Contract Row is approved.

Contract Type/Clauses Reason/Oath Info

Route for Approval

Approval Type: Contract Approval
Approver: 2108649

Dept of Approving 048220

SPO:

Approval Status: Approved
Approval Date: 09V28/2023

mit for Approve

Contract Leave Mbr Service Dates Contract Approval >
..John Doe Person ID 1234567
Contract Data
Contract Number 0001 Begin Date  11/24/2020 Contract Status  Active
Contract Type Q 10f8~ | b || M View All
Effective Date: 03/24/2025 Contract Type: REX Reextension

Marianne Merino

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures,
Continued

Step Action
11 | Verify no duplicate OTPIs in DA by navigating to Pay Processing Shortcuts tile
> One Time (Positive Input).

Pay Processing Shortcuts

)
<0

7 Element Assignment By Payee

F~ One Time (Positive Input)

- Pay Calculation Results

12 | Enter the member’s Empl ID and click Search.

One Time (Positive Input)
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

w Search Criteria
EmplID  begins with ~ | 1234567

Empl Record | = v
Pay Group = begins with + Q
Calendar ID | begins with Q

Name | begins with +

[ Case Sensitive

. = . .
Basic Search & Save Search Critena

Find an Existing Value Add a New Value

Continued on next page



14 August 2024

Validating Bonus Paperwork is Correct before Submitting
to PPC, continued

Procedures,
continued
Step Action
13 | Verify there are no duplicate OTPIs for this bonus and if the member received a

Non-Rate Enlistment Bonus, by selecting each Calendar ID.

Search Results

n "III‘- | I
Empl ID Empl Record Pay Group Calendar D Name

b=
3

A e
U Lo

i i
' L) Pl L L

ey & P | W - | Y ) -
ng value Add a New Value

14 | Review OTPI Notes (if necessary)

Since this member has received an Enlistment Bonus, the $2,000.00 must be
subtracted from the new Lump Sum Amount for the DCFB bonus before

submission.
One Time (Positive Input)
EmplRecord 0 %/Not e S

Name  John Doe
Description  USCG Active Duty
Begin Date ' 02/16/2021

Pay Entity USCG

Employee ID 1234567
End Date 102/28/2021

Pay Group USCG
Calendar ID 'CGACT 2021M02E

Earnings and Deductions

15
forms and submit to PPC for processing.

5|la
il

“Entry Type “Element Name “Element Description Instance “Action Type Unit Rate Amount lc:gér'ency
Eamings ~ ENLBONUSNR Q Enlistment Bonus - Non-rz Q, 1| | Add v X 2000007 |USD Q
Return to Search ‘ >revious in List ‘ Next in List Notify

Once all information in DA is verified, fill in the required data on the Bonus

10



